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3araabHa indopmanis
Kareropis mocaau B opranax MiCIieBOro CaMOBPSAYBaHHS — IT sITa.

[Tocaga — HaYaNBHHUK OPraHi3allifHOTO BiAIUTY yNpaBliHHS JOKYMEHTOOOITY Ta opraHizamiifHoi
poOoTH.

HaiimenyBaHHS CTPYKTYpHOTO MHiZPO3JLTY — YHPABIIHHS JTOKYMEHTOOOITY Ta OpraHi3aumiiHoi
poOoTH.

[Tocama Oe3mocepeqHBOrO KEpiBHUKA — HA4YaJbHUK YIPaBIIHHSA JOKYMEHTOOOIry Ta
oprasizariiinoi poOOTH.

[Tocaga kepiBHHKa CTPYKTYpHOTO MiAPO3JIUTY — HAYaIbHUK YNPaBIIHHSA JTOKYMEHTOOOIry Ta
oprasizariitnoi poOoTH.
KepiBHHK BUKOHABYOTO OpraHy — MiCHKHI T'OJIOBA.

[Tocaga ocobu, ska 3A1HCHIOE KOOPAMHALIIIO AISIIBHOCTI — KEPYIOUUN CIIpaBaMHM BHKOHABYOTO
KOMITETY/3aCTYITHUK MiCBKOTO T'OJIOBH 3 TUTAHb JisIbHOCTI BUKOHABYMX OpPTaHIB paju, 3TiJTHO

po3noaty (PyHKIIOHAIBHUX TOBHOBa)KEHb, HAYAIBHUK YIPABIIHHS JIOKyMEHTOOOIry Ta
opraHizaniiHoi poOOTH.

KBamidikariiini BUMOTH:

1.8.1 Bwuma ocBiTa He HWXYE CTYNEHS Maricrtpa, Cremiamsicrta BiIMOBIIHOTO TpoQeciiHOrOo

CTIpsIMYBaHHS (TyMaHITapHUH, COLIATBHO-TIONITUYHUH, YIIPABIiHHSA, aIMiHICTPYBaHHS).

1.8.2 BinbHE BOJIOIIHHS JE€P’KaBHOK MOBOIO.

1.8.3 Crax pob0TH B OpraHax MICIIEBOTO CaMOBpsAYyBaHHS, Ha IMOcCaJax JEp KaBHOI CIIy»)Ou abo

2
2.1

3.2

33

34

3.5

JOCB1Z] poOOTH Ha KEPIBHUX IMOcCajaxX MiAMPUEMCTB, YCTAHOB Ta OpraHi3allii HE3aJeHO Bij
(hop™M BIIACHOCTI HE MEHIIIE 2 POKIB.

Meta nocaau

3a0e3neueHHs] BUKOHAHHS 3aBJlaHb Ta (YHKIIN 111010 OpraHizaliiiHoi AisJIbHOCTI yHIpaBIiHHA
JIOKYMEHTOOOITY Ta OpraHizauiifHoi poOOTH BUKOHaBYOI0 KOMITeTy Bapachkoi MICbKOT paj.

OcHoBHI 0ca10Bi 000B'A3KHN
31iHCHIOE KEPIBHULITBO AISUTBHICTIO OpraHi3allifHOrO BiAUTY yNpaBiliHHSA JOKYMEHTOOOIry Ta
oprasizauiiiHoi podoTH (Aani — BiAILT), pO3MOALIsAE 000B’SI3KM MIXK MpaIIBHUKAMH BiAMOBIIHO
JI0 3aTBEP/DKEHUX MOCAJOBUX I1HCTPYKILIN, TOTOYHUX MUTAaHb, PO3IIIAA SKMX MOKIJIAJA€THCS Ha
BIIJIIT, Ta 3 ypaxyBaHHSM 3aBaHTAXKEHOCTI KOKHOTO TMpaIliBHUKA BIUIUTY, OPTaHI30BYE Ta
KOHTPOJTIOE iX poOOTYy.

3abe3neuye (opMmyBaHHS MPOEKTIB MEPCIEKTUBHUX, KBAPTAIbHUX, MICSYHHUX IUIaHIB pOoOOTH
BUKOHABUOT'O KOMITETY, yIPaBIIiHHSA, BIAUTY Ta KOHTPOJIOE iX BUKOHAHHS.

3MiiCHIOE TMIATOTOBKY 3aciiaHh BUKOHABYOT'O KOMITETY 3TiHO 3 PerimaMeHToM BHKOHABUYOTO
KOMITETY.

31iiCHIOE KOHTPOJIh 32 BAKOHAHHSIM MTPOTOKOJIBHUX JIOPyYeHb, JAHUX Ha 3aCiJJaHHI BUKOHABYOTO
KOMITETY, HapaJax Mpu MiCbKOMY T'OJIOBI.

Bene po3poOky mpomo3uiliif, KOMIUIEKCIB 3aXOiB, SIKI CTOCYIOTHCS BIATOBIIHOTO HaIpsiMy
pPOOOTH BTy, KOHTPOJIIOE OPTraHi3alilo iX BUKOHAHHS.
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3.11

3

VY Mexax HaJgaHol KOMIIETeHIi 3abe3nedye MiIroTOBKY IMPOEKTIB PIillleHb, PO3MOPSAIKEHb
MICBKOT'O TOJIOBH.

Posrnsimae 3BepHEHHS TPOMajsiH, MIANPHUEMCTB, YCTAaHOB Ta OpraHizaiiid, MOCaJoBUX OcCiO,
3aMUTH Ta 3BEPHEHHS JCMYTAaTiB, 3allUTH Ha iH(OpMaIlito 3 TUTaHb POOOTH BIAALTY.

Oprani3oBye MIATOTOBKY aHAJTITUYHUX Ta MAOBIJKOBHX MarepiaiiB g iHpOpMamiiHOro
3a0e3nevYeHHs pOOOUYHX TOI3/I0K Ta 3yCTpiuei KepiBHUIITBA MICTa.

OpranizoBye (GopMyBaHHS CIIpaB BiAIITY, X 30epiraHHs Ta MiJTOTOBKY O mepeaadi ocooi,
BIJINMOB1IaJIbHIN 32 BEJACHHS apXiBY yIpPaBIIiHHS.

Bepe yuactp y Hamaro/pKeHHI Ta HIATPUMAaHHI 3B'S3KIB amapaTy YHpPaBIiHHS BUKOHABUOTO
KOMITETY 3 BIATMIOBIIHMMH OpraHamMu 3apyOiKHHMX KpaiH, opraHizallii o0OMiHy JeneramisiMu.

[TpoBoawTh OpraHizaimiiiHy poOOTy MO0 3a0e3NedeHHs Bi3UTIB OQINIHHUX Ta 1HO3EMHHX
Jieseraiiiii, ckiiajae nporpaMu ix nmepedyBaHHS y MICTi.

3.12 Bepe yuacts B opramisaiii Ta npoBeneHHI Hapad, cemiHapiB, KOH(EPEHILId 3 NMUTaHb IO

3.13

3.14

3.15

HaJIeXKaTh 10 KoMmreTeHuii Binainy.

[Tomae B Mexax CBOIX MOBHOBa)KEHBb MPOMO3MIIIT 1100 MPU3HAYSHHS Ha IMOCAJH, 3BUILHCHHS 3
1ocaj Ta MepeMilleHHs MpalliBHUKIB OpPraHi3aliifHOro BiJJUTy YIpPaBliHHSA JOKYMEHTOOOIry Ta
opraHizaniiiHoi poOOTM BHUKOHABUOTO KOMiTeTy Bapacbkoi MiChKOT pajy, CBOEYACHOTO
3aMIIICHHs] BaKaHCif, 3a0XOYCHHs, HAKJIAJaHHA CTATHEHb Ta IHIIUX MUTaHb CIyXO0O0BOi
JUSIIBHOCTI.

BusHauae cTymiab BiNOB1IadIbHOCTI MPAIiBHUKIB BIIILTY, PO3pOOIIsi€ MPOEKTHU MONOKESHHS TIPO
BIIIT Ta TIOCANOBI I1HCTPYKIi mMpamiBHUKIB Bigauty, momgae ixX Ha 3aTBepIKEHHS B
YCTaHOBJICHOMY MOPSIIKY.

[TponoBxye BUKOHYBaTH IOCaoB1 000B’SI3KM 33yl peaiizauii 3aBIaHb 1 QyHKIi Bapacbkoi
MICBKOI TepUTOpiaJIbHOT I'POMaJIH 3 YpaxyBaHHIM OCOOJMBOCTE BOEHHOT'O CTaHY.

3.16 Bukonye inmi QyHKIii BiAMOBIAHO YMHHOTO 3aKOHOJABCTBA Ta 3a JOPYYEHHSIM MiCHKOTO

rOJIOBH, HaYaJIbHUKA YIPABIIHHS.

4 IlIpaBa

[Ipy BHMKOHAHHI MOKJAJEHUX HA OpraHi3alifHUM BIAIUT YHOpPaBIiHHA JOKYMEHTOOOIry Ta
oprasi3zaniiiHoi poO0OTH 3aB/iaHb Ta 000B’A3KIB HAYAJIbHUK BIAJILITY Ma€ MpaBo:

4.1

4.2

4.3

4.4

[TpuitmMatu pimieHHs y BIANOBIAHOCTI 3 MOCaJOBUMHU OOOB’SI3KAMU Ta B MeXaX KOMIETEHIII]
BIJIILTY.

3a nOpy4YeHHSM KEpiBHHUIITBA MPEJCTABISATH BUKOHABUMM KoMiTeT Bapachkoi Michbkoi panu B
opraHax JepKaBHO{ BJIaJ[l, OpraHax MICLIEBOTO CaMOBPSYBaHHS, MIAIPUEMCTBAX, YCTAHOBAX Ta
OpraHizauisix 3 MUTaHb, 110 HAJEXKaTh JO HOr0 KOMIIETEHIII].

[IpeacraBmsTy BiAALT Ha 3acigaHHSAX, KOJETisAX, Hapaaax, HIIMX 300pax, SKi MPOBOISTHCS
KEpiBHUIITBOM BUKOHABYOTO KOMITeTY Bapachkoi MicbKOi paji, Ta BXOAUTH JIO iX CKIIATy.

3BepTaTUCh B YCTAHOBJIECHOMY MOPSAIKY J0 CTPYKTYPHHX MIJPO3Ji7IiB BUKOHABYOTO KOMITETY
Bapacbkoi Micbkoi paju, OpraHiB JIepXaBHOI BJIQJM, OpPraHiB MiCLEBOIO CAMOBpSIyBaHHS,
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52

53

6.2

4
MIMPUEMCTB, YCTAaHOB Ta OpraHizamid s OTpuMaHHS iH(opMalii, HEOOXiaHOI s

BUKOHAHHS MIOCAI0BUX 00OB’SI3KIB.

3anmyyarty 3a y3roJKEHHSM 3 KEPIBHUKAMH CTPYKTYPHUX MiIPO3/I11iB BUKOHABYOT'O KOMITETY,
OKpEeMHUX CIHEIIaJTICTIB MiAPO3IUIIB BHUKOHABUOrO KOMiTeTy Bapacbkoi wmickkoi panu,
HiANPUEMCTB, YCTaHOB 1 Oprasizaliil Micta Ui po3IJIsily MUTaHb, IO HaJeXaTh 10 HOTO
KOMIIETEHIIIT.

Bumaratu siKiCHOTO Ta y MOBHOMY 00CSI31 BUKOHAHHS TMpAaIliBHUKAMH BIIILTY MOCATOBUX
000B’SA3KIB.

Brocutu mpono3wuiii moa0 BAOCKOHAJIEHHS pOOOTH OpraHi3alifHOrO BiIIUTY YIpaBiliHHS
JIOKyMEHTOOOITY Ta OpraHi3aiiiHoi poOoTH.

B mexax cBO€i KoMIIeTeHI{ MiANMUCYBaTH Ta Bi3yBaTH JOKYMEHTH.

CKJIMKaTH B YCTAHOBJICHOMY IIOPAAKY HapaJu 3 IIMTaHb, IO HAJICKATH 10 Horo KOMHCTCHHﬁ.

30BHILIHA cJ1y:;K00Ba KOMYHIKALlis
Hanmae oprasizalniiHO-METOAWYHY, AaHAJIITHYHY Ta IHIIY JIOIOMOTY CTPYKTYPHUM
MiApO3/ijIaM BHKOHABYOTO KOMiTeTy Bapachkoi MiCBKOi paau y BHpIIIEHHI MHTaHb, IO
HaJIeKaTh 10 KOMIETEHIII] BIAILTY.

B3aemonie 3 opraHaMm BHKOHABYOI BIIQAM, BiAALIAMH, YHOPABIIHHAMH Ta IHIIMMHA
BUKOHABYMMHU oOpraHamu Bapachkoi MiCbKOi pajau, JeryTaTaMu, MOCTIHHUMH KOMIiCisIMHU,
TUMYaCOBHMH KOHTPOJILHUMH KOMICISIMU Ta IHIIIMMHU OpTaHaMH, yTBOPEHUMH MiCBKOIO PaIolo,
MiIPUEMCTBAMHU, yCTaHOBAMH, OpraHi3alliiMd HE3aJle)KHO BiA (QOpMH  BJIACHOCTI,
00'eTHAaHHSIMU TPOMASH, 3aco0amMHu MacoBoi iH(opMarlii Ta BUKOPUCTOBYE y CBOIH poOOTI
MIITOTOBJICHI HUMH OIEPATHBHI, JOBIAKOBI Ta CTAaTUCTUYHI BIJIOMOCTi, ITIATBEP/KEHI B
YCTaHOBJICHOMY TIOPSAKY 3 MUTaHb CBOET JiSTTBHOCTI.

ITig yac cmyx60BOi B3a€MOJIl BUKOPHCTOBYE OQiliiiHI KaHanu Ci1y’k00BOro 3B’SI3Ky Ta
notpumyeThesi IIpaBuia e€TUYHOI MOBEIIHKM JIEPKaBHMX CIY>KOOBIIIB Ta IMOCaJ0BUX OCIO
MICIIEBOT'O CAMOBPSITyBaHHS.

YMmoBH ciry:ROM
BuxonaBuuii xomiter Bapachkoi MiChKOI paayl BIAMOBIIHO 10 YHHHOTO 3aKOHOJABCTBA
VYkpaiHu cTBOprO€ YMOBHU JUIsl €(EeKTUBHOI poOOTH 1 MiJBUILEHHS KBaliikaiii HayaJlbHUKA
BiIlTy, 3a0e3nedye HOro ciy>)kOOBUM MpPHUMILIEHHAM, Tele()OHHUM 3B’S3KOM, 3aco0amu
OpPTTEXHIKH.

Pexxum po0OoTH HavanbHHMKa BiJIUTy BH3HauyaeTbes [IpaBuiiamMu BHYTpPIIIHBOIO TPYJOBOTO
PO3MOPSAIKY BUKOHABUOTO KOMITETY Bapacbkoi MicbKOi paau.

3 m0CaI0BOIO IHCTPYKIIIEI0 O3HAHOMIICHUI(HA)

I IITHC nara iM's Ta TIPI3BHILE
p
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